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Dear 
Thank you for sending the action plan and proposed timescales for completion. We agree with the actions and timescales.
[or]
Thank you for sending the action plan and proposed timescales for completion.
We do not agree with the action and timescales for the following reasons and ask that you provide further information against the action plan by [insert date].
[list reasons]
If we have concerns about your submission, we will arrange a practice visit with you to discuss these areas and your contract with us.
Should you have any queries or concerns regarding this letter, please contact me using the details above.
Yours sincerely 

[name]
[title]


