OFFICIAL
[bookmark: _Toc143602741][bookmark: _Toc213684750]Annex 5.13 Acknowledgement of Information Relating to Change from Partnership to Individual 

[Insert date]

Dear [name]
Contract details - [insert name of contract]
Thank you for providing information relating to a change in the Contractor status of your general ophthalmic services contract from a partnership to an individual. We note that you have nominated [insert name of partner continuing as an individual] to continue as an individual Contractor.
I can confirm that we are satisfied that the information meets the conditions laid out in paragraph 35 of Schedule 1 of the GOS Contracts Regulations 2008 thus enabling us to agree that the contract will continue with the named individual rather than partnership with effect from [insert date]. 
I have attached two copies of a variation document which I would be grateful if you could sign and return to me [insert address] by [insert date] after which we will sign and return a copy for you to retain for your records.
Please provide us with your new individual bank account details (if these have changed) so that we can update our records and ensure that you continue to receive payment for GOS.
[Or]
We are not satisfied that the person you have nominated is eligible to hold a GOS contract.  This is because [insert details].  The contract will remain with you the partnership until this matter can be resolved and we agree the contract can be varied.
If you do not agree with our decision, you should contact us within 28 days of this notice. If, after making every reasonable effort at the local resolution stage, we are unable to resolve the dispute we will then provide you with the details of the next stages of dispute under the contract.
If you would like to discuss this decision further, please contact [insert contact details].

Yours sincerely 
[Name]
[Job title]
[Commissioning organisation]
