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[bookmark: _Toc143602733][bookmark: _Toc213684742]Annex 5.5 Acknowledgement of Intention to Relocate 

[date]
Dear [insert]
Relocation of premises
Thank you for your recent letter informing us of your intention to [relocate your ophthalmic premises to a premises different from those set out in your general ophthalmic services contract (the "Contract") 
You will be aware that your Contract is specific to the premises from which you currently practice. Clause 24 and 29 of your Contract contained the following address(es) of premises:
[Insert the practice address(es) as per the contract]
Before your Contract can be varied to include the new premises and remove your current premises, we will need to carry out a practice visit to ensure the proposed premises, record keeping facilities and staffing arrangements are suitable for the delivery of services.
Please note you will not be able to submit claims from the new premises until the variation of your Contract has been agreed. Any claims which are received prior to the variation being agreed will not be authorised and you will be deemed in breach of your contract.
In view of the above, we would like to arrange to carry out the practice visit as soon as possible after the premises are set up to provide services. Please contact us at the earliest opportunity to arrange a mutually convenient date for this visit.
I look forward to hearing from you. In the meantime, if you have any queries on this or any other matter, please contact me.
Yours sincerely 
[Name]
[Job title]
[Commissioning organisation]
 
