OFFICIAL
[bookmark: _Toc440977506][bookmark: _Toc143602735][bookmark: _Toc213684744]Annex 5.7 Agreement to Relocation 

[date]
Dear [insert]
Relocation of premises
We write further to our practice visit of your new premises at [insert new practice address] on [insert date] undertaken by [insert visiting team names].
We are pleased to advise that we are satisfied with the practices’ premises, record keeping and staffing arrangements at the above-mentioned premises.
[bookmark: _Hlk95307367]In view of this, we enclose two copies of a contract variation notice, to vary your general ophthalmic services contract to insert the new premise address and remove your current premise address.
The variation will take effect from the date the variation notice is signed by us, the Commissioners.
[bookmark: _Hlk104212796][bookmark: _Hlk104218063][bookmark: _Hlk104212963]I have attached two copies of a variation document which I would be grateful if you could sign and return to me [insert address] by [insert date] after which we will sign and return a copy for you to retain for your records.
Should you have any queries on this or any other matter, please contact me.
Yours sincerely 
[Name]
[Job title]
[Commissioning organisation]

Encs
