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[date]
Dear [insert]
Removal of premises for the provision of ophthalmic services
Thank you for your recent letter informing us of your intention to remove [Insert practice premises to be removed] practice premises from your general ophthalmic services contract (the "Contract"). 
You will be aware that your Contract is specific to the premises from which you currently practice. Clause 24 and 29 of your Contract included the premise address(es):
[Insert the practice address(es) as per the contract]
The closure of the practice premises used for the provision of ophthalmic services will take effect on [date].
Any claims which have taken place after the agreed date of removal of these practice premises will not be authorised for payment.
The variation will take effect from the date the variation notice is signed by us, the Commissioners.
I have attached two copies of a variation document which I would be grateful if you could sign and return to me [insert address] by [insert date] after which we will sign and return a copy for you to retain for your records.
If you have any queries on this or any other matter, please contact me.
I look forward to hearing from you.
Yours sincerely 
[Name]
[Job title]
[Commissioning organisation]
