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[date]

Dear [name]
Notification of unplanned event
Contract number: [insert]
Practice address: [insert]
Thank you for advising us of an unplanned event which may affect delivery of the services under the contract. We are sorry to hear about what has happened.
Please keep us informed of progress in restoring your NHS services to patients. If you are unable to begin providing services to patients within three months please let us know.

Yours sincerely 


[Name]
[Job title]
[Commissioning organisation]

