Annex B
Job search record template for redundancy applications
This template should capture the efforts employers and staff members have made/ will continue to make, to seek redeployment. Employers are advised to review current vacancies on NHS Jobs to see whether there are suitable alternative employment opportunities available which individuals should be applying for.
Please complete the attached form and add additional boxes to Sections 2 and 3 as required).
1.  Personal details:
	Name:
	

	Job title: 
	

	Grade/band:
	



	Give details of how the search for suitable alternative employment has been undertaken including how frequently NHS Jobs has been accessed and the search criteria used; other search websites or journals/newspapers that have been reviewed; details of posts that have been considered as potentially suitable and why they subsequently deemed unsuitable; what support has been provided and any related seminars/training that have been attended.   













2.  Internal Posts applied for:
	If no internal posts have been applied for please provide details of what has been reviewed and/or considered as potentially suitable and why any posts were subsequently deemed not to be so 
	



	Posts applied for:

	1.  Job title:
	

	Grade:
	

	Outcome, please tick
	Not shortlisted:
	

	
	Interviewed, not appointed:
	

	
	Offered post, not accepted because not suitable alternative employment (SAE)
	

	2.  Job title:
	

	Job reference number:
	

	Grade:
	

	Outcome, please tick
	Not shortlisted:
	

	
	Interviewed, not appointed:
	

	
	Offered post, not accepted because not suitable alternative employment (SAE)
	



3. Posts in wider NHS applied for (such as, any other NHS posts within reasonable travelling distance from home):
	Please provide details of what has been reviewed and/or considered in the wider NHS as potentially suitable and why any posts were subsequently deemed not to be so.
Please also explore any potential opportunities with IMAS (Interim Management and Support):
Contact Name: Danny Wood                          Email: daniel.wood7@nhs.net
	



	Posts applied for 

	1.  Job title:
	

	Name of organisation:
	

	Date applied:
	

	Grade:
	

	Outcome, please tick
	Not shortlisted:
	

	
	Interviewed, not appointed:
	

	
	Offered post, not accepted because not suitable alternative employment (SAE)
	



	2.  Job title:
	

	Name of organisation:
	

	Grade:
	

	Outcome, please tick
	Not shortlisted:
	

	
	Interviewed, not appointed:
	

	
	Offered post, not accepted because not suitable alternative employment (SAE)
	




	Name, Title and contact details of person submitting the job search record.

	

	Date completed.
	





